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HOJIOKEHHUE
0 JUCTAHIIMOHHOMH paboTe
TAIIOY AO «AcTpaxaHcKHi KOJLIIeIK apT-G31IH HHAYCTPHH

1. O0mue noJ10:KeHUS
1.1. Hacrosmee monoxeHue pa3paboTaHo B IENIX PEryIupoBaHUI U
periaMeHTUPOBaHUS TPYIOBBIX OTHOIIEHUH, IIpaB ¥ 00s3aHHOCTe! pabOTHUKOB Ha
TIepHOJ] yCTAHOBIEHHUS IUCTAHIIUOHHON PAGOTEL

1.2. Tlonmoxenwe ompeneiseT MOPSAOK B3auMOAeHCTBHA paboTonmarens cC
JIMCTAHITHOHHBIMHU paOOTHHKAMH.

1.3. .Tlonoxenwe MNEHCTBYeT B COOTBETCTBHH C [pyIOBEIM KonekcoM PO,
HOPMATUBHBIMM IIpaBOBhIMK akTamu Poccuiickoli ®Pepepanuu U ACTpaxaHCKOH
obmacty, ycraBoM [OCYyIapCTBEHHOTO aBTOHOMHOIO  IIPO(ECCHOHAIBHON
yapexmaeHuss AcTpaxaHCKOM ob6nmacTi «AcTpaxaHCKHM KOJUIEDK —apT-(oIIH
WHIyCTPUM», KOJUIEKTMBHBIM JOIOBOPOM M MHBIMM JIOKAIbHBIMH aKTaMHU
OpraHH3aLluH. |

_ 2. OcHOBHbIE MOHATHA

2.1. JIuCTaHIMOHHON paboTOM SABIAETCS BBHIIONHEHME OIPENEIEHHON TPYIOBBIM
JIOFOBOPOM TPYHOBOM (YHKIIMH BHE MECTOHaxXOXIeHHA paboTomarellsd, BHE
CTaI[MOHAPHOTO Pab0uero MecTa, TEPPUTOPUH I 00BEeKTa, IPSIMO WX KOCBEHHO
HaXOJSIIUXCS TTOZ KOHTPOJIeM paboTomaTess, Py yCIOBHU HCIIOIb30BAHMA I
BBIITOJTHEHUS JaHHOU TPYIOBOW QYHKIIMM U UL OCYIIECTBICHUS] B3aUMOAEHCTBUA
MeXay paboromaremeM W pabOTHHKOM IIO BOIPOCaM, CBA3aHHBIM C €€
BBIIIOJHEHHEM,  HHGOPMAIMOHHO-TEIEKOMMYHHUKAI[MOHHEIX  ceTel - olmero
ITOJIB30BaHUsA, B TOM 4HcIie ceTd KIHTepHeT. ' °

2.2. DIEKTPOHHBIN JOKYMEHT - 3TO JIOKYMEHT, CO3MaHHEIA B 3JIEKTPOHHON dopme
0e3  IpelBapWTENBPHOTO  ITOKYMEHTHPOBaHMS Ha  OyMaXHOM  HOCHTEIE,
IIOAIITUCAHHBIM SJIEKTPOHHOM IIOANMUCEI0 B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
PO.

2.3. DIIeKTpOHHEI! 00pa3 JOKyMeHTa — 3TO JOKyMEHT Ha OyMaXXHOM HOCHTEIE,
peo6pa3oBaHHBIN B IEKTPOHHYIO (GOpMy IIyTeM CKaHHPOBAHHA C COXpaHEHUEM
PEKBU3UTOB.

3. BsanmopeiicTBHE ¢ JUCTAHIHOHHBIM Pa0OTHHKOM



3.1. BzamMomeucTBHe paboromaresst © CTaHIMOHHBIM pabOTHHUKOM MOXKET
OCYIIECTBIATHCS KaK ITyTeM o6MeHa DIEKTPOHHBIME JOKYMEHTaMH, Tak 1 MyTeM
o6MeHa PIEKTPORHEBIME 06pasaMH JIOKyMEHTOB, TepechlIaeMBIX IO [OHTe, 8 TAKKe
C TIOMOIIIBIO MHBIX CPENICTB CBA3H. TenedOHHOM, MOCHIBHOH, WhatsApp 4 T. L.

3.2. JIMCTAHIWOHHBH PAOOTHHK 3HAKOMHICHL © PUHAMAEMBIME  JIOKATBHBMI
HOPMATHBHBIMA aKTaMH, HETIOCPeNCTBEHHO CBS3AHHEIME C €ro TPYZOBOH
eSTETBHOCTBIO, ~PHKA3aMy,  YBEJOMIICHILIMIL, TpeGOBAHWME ¥ WHBIMA
OKYMEHTAME ITyTeM OOMeHa OJIEKTPOHHBIMI TOKyMeHTaMU  (3TEKTPOHHEIMY
06pa3aMy JOKYMEHTOB).

3.3. JIMCTAHIMOHHBIM pabOTHHK BIPase obpartuThess K - PaOOTOAATENO  ©
3asBIICHMEM, [PEIOCTaBUTh OOBACHEHHA uGo Ipyryio HH(QOPMAIHIO B popme
3IEKTPOHHOTO 00pasa JOKyMEHTA. ¢

3.4. JIOMONHHUTENBHOE COTNAICHAC K TPYIOBOMY JOTOBOPY © pabOTHUKOM O
JWCTaHIHOHHON paboTe MOMKET 2aKIFOYAThCS ITyTeM OOMeHa SIIEKTPOHHBIMA
obpazaMu JJOKyMEHTOB.

3 5. B gadecTBE MECTA 3aKIOYEHIS HOTOIHUTEIHHBIX COTJIATIIeHHH K TPYIOBBIM
morosopam -0 CTAHIMOHHON — paboTe  YKashIBACTCH MECTOHAXOKICHUE
paboTonaTens.

4. Opraam3zanus paboThl TACTAHIHOHHOTO paGoTHHKA
4.1. Pexcum pabouero BpeMEHH M BPEMEHH OTIBIXA JMCTAHIMOHHOT0 paOOTHHKA
COOTBETCTBYET 3aKIIOUCHHOMY TPYZIOBOMY JOTOBOPY My ompelenseTca B
JIOTIONHUTENBHOM COIVIAIICHIA K TPYIOBOMY JIOTOBODPY C PAOOTHHKOM.

Jlnst Temarorudeckux paboTHUKOB pabouee BpeMs OTPEACTACTCA pacIuCaHueM
YPOKOB.

He pomyckaercss TEPEHOC pabodero BPEMEHH HA BEUCPHUE U HOUYHBIE 9Yachl (C
22.00 mo 6.00) 7, -

=

4.2. PaboTHEK 06s3aH OBITE JOCTYIHBIM TS paborozarelst U AMETh IOCTYIl B
WHTEPHET B PEKMME PEalbHOIO BpPEMEHHU B TCHUCHHUC paGotero BpeMeHHU, PeXIM
KOTOPOTO yKa3aH B TPyIOBOM IOTOBOpE, B TOM YHUCIE!

e TIPOBEPATH COIAEPKAMOC AIEKTPOHHOM TIOYTEL,

. TIONy4aTh M DAacCMaTpUBaTh MOCTYIAFOIAE OT paboTonaTens SICKTPOHHEIE
JIOKyMEHTHI (JJIEKTPOHHBIC 0Gpassl JOKYMEHTOB);

« HAIpaBIATH PAOOTONATENIO OJICKTPOHHBIC OTBETHI, OMEKTPOHHBIC OOpasbl
JIOKyMEHTOB;

« OCYIIECTBIAThH BIEKTPOHHYIO MEPETIACKY C paboTozaTeneM, COTpYIAHMKAMHI
paboTomaTens;

. BLIIONHSATH WHBIE pasyMHBIE W 3aBHCSIAE  OT paboTHuKa [ICHCTBH,
HalIpaBJeHHBIE Ha COOMIONSHNS ITOPALKa B3aUMOJIEACTBHUA CTOPOH.



43. Paboromarens 006g3aH OCYIIECTBIATH M BECTH YICT pabodero BpeMEHH
paboTHHUKA, & PabOTHUK 06s132H, B COOTBETCTBHI C YCTAHOBJICHHBIM EMY PEKIMOM
pabotero BpeMeHH, HHPOPMUPOBATE paGoTonarens 00 0TpaboTaHHOM BPEMEHH.

4.4, Ororata TpyAa, CONHAIBHO-TPYHNOBBIC IIpasd, rapaHTUy IUCTAHIUOHHOIO
' pabOoTHMKA TPENOCTABIIIOTCS: -B COOTBETCTBUE C YCIOBHAMH, ONpENeTCHHBIMHU
TPYIOBBIM IOTOBOPOM 1 J(OTIOJTHUTETHHBIM COTVIANICHAEM K TPY/IOBOMY IIOTOBODY.

4.5. PaboOTHUK HECET OTBETCTBECHHOCTD 3a Hepa3mamelme HGpCOHEUH:HBIX IaHHBIX
Y4aCTHHKOB O6paBOB&T€HBHOI‘O npomecca.

- 5, 3axnogaTEeIbHbIC NI0JIOKEeH U
5.1. Hacrosiee TIOJIOJKEHHE BCTYIIACT B cuiry ¢ MOMEHTA €r'0 YTBGP)K,ILGHHX u
ﬂeﬁCTByeT 6€CCpOT{HO J0 HpKHﬁTKﬁLHOBOI‘ 0O TIOJIOXKEHU.



